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Team Manager Position Description and Nomination Form

Title:
Sport-specific Team Manager (Intervarsity Sport)

Reports To:
Sport Performance Coordinator / Sport Development Manager, Melbourne University Sport
Overview:
Team Managers play a vital role in the promotion of Intervarsity Sport and the training, selection and competition management of student-athletes selected to represent the University at endorsed Intervarsity and UniSport Australia events

Distributed By:
Sport Performance Coordinator, April 2020
All nominating Team Managers should refer to, and be familiar with, the Melbourne University Sport Representative Sport Policy and Procedure available on the MU Sport Intervarsity webpage
Background and Experience

It is desirable that the nominating Team Manager has the following qualifications or experience:

· Demonstrated Melbourne University Sport (MU Sport) Club administration skills and experience

· Advanced technical knowledge of the sport, its rules, requirements and equipment

· Level One First Aid 
· Have attended at least 1 Uni Nationals (or intervarsity) event previously and be able to provide evidence
· Is a currently enrolled student of the University of Melbourne at the time of the event
· Is a current member of a MU Sport Club

Personal Qualities

It is desirable that the nominating Team Manager has the following qualities:

· Is able to demonstrate initiative and solve problems as they arise

· Can communicate effectively with athletes, coaches, officials and Winged Victory Staff

· Is energetic, resourceful, motivated and approachable
· Can work individually and as a part of the team

· Is committed to the Winged Victory philosophies and is able to have FUN!
Benefits

The nominating Team Manager will receive the following benefits:

· An opportunity to develop and utilize leadership skills

· Hands-on team and event management experience 

· Written reference available upon request
· The role of a Team Manager is classified as a volunteer position. However, subsidies may be available to TM’s to cover some of their expenses towards the Nationals events. These are performance based, determined by the Sport Performance Coordinator, and calculated using a matrix and distributed post-event
Duties and Responsibilities

General Duties – to be undertaken by the Team Manager throughout their appointment:
· Regularly liaise with the Sport Development Manager, Sport Performance Coordinator and other relevant staff at MU Sport, on all issues relating to your team and athletes
· Attend any compulsory meetings or pre-event briefings where required by MU Sport
· Communicate and conform to deadlines established for team administration, which includes but is not limited to the distribution of relevant Winged Victory forms; submission of MU Sport Participant Agreements; and the collection and payment of Winged Victory package costs

· Communicate in a timely manner with athletes in your team on all issues relating to their participation

· Maintain full contact list of all athletes and officials that form your team

· Responsible for ensuring athletes and officials wear official Winged Victory uniform when traveling, competing and/or at times as directed appropriate by the Sport Performance Coordinator.
Pre-Event Duties – to be undertaken by the Team Manager prior to the commencement of the event(s):

· In conjunction with MU Sport Club (where applicable), devise and organize a format for team selection

· Submit details of selection process for team/athletes to Sport Performance Coordinator at MU Sport for approval

· In conjunction with MU Sport Club (where applicable), nominate a team coach and other officials as required. All roles are subject to MU Sport approval
· In conjunction with the coach, plan and implement training and selection sessions 

· In conjunction with the coach and club (where applicable), appoint a team captain(s).

· Discuss and confirm accommodation requirements including room lists with the Sport Performance Coordinator 

· Facilitate transport arrangements for the team, and where appropriate, liaise with Sport Performance Coordinator for interstate travel arrangements

· Communicate information to athletes regarding competition expenses

· Distribute, ensure completion and collect relevant Winged Victory information and forms
· Ensure all team members are registered via specified event website   

· Ensure individual payment of event package monies to MU Sport (where applicable)
· Determine other team competition uniform requirements and inform MU Sport and athletes of any associated costs
· Become familiar with official UniSport Rules for your sport (or event specific rules) and any further changes implemented for the competition - see Sport Competition Guidelines at https://www.unisport.com.au/policies-and-guidelines  
Event Duties – to be undertaken by the Team Manager during participation in the event(s):

· Attend sport specific and team meetings to represent the interests of Winged Victory
· Liaise with Winged Victory Staff on behalf of the athletes involved in your team/sport

· Inform Winged Victory Staff of any pending disputes, protests or issues relating to competition, and where requested, represent the University in the resolution of such issues

· Inform athletes and team officials of any event-related or Winged Victory information that becomes available throughout the event

· Act as a liaison point for the supervision of athletes/officials, including all aspects of behaviour during their participation in the event, including travel to and from the event and whilst at accommodation venues

· Ensure athletes/officials to abide by the terms of the MU Sport Participant Agreement

· Report any injuries or emergency situations to Winged Victory Staff

· Arrange with Winged Victory Staff/Precinct Manager to get at least 1 full-team photo in playing uniform

· After each game, complete your Blues summary including results and votes
· Phone designated Winged Victory Staff with game/event results immediately following completion of each contest

· Ensure that all team duty requirements are met (scoring, officiating, boundary running etc.).

Post-Event Duties - to be undertaken by the Team Manager in consultation with the Coach (where applicable) following the completion of the event(s):

· Prepare the team/athletes for additional competition, such as a national event following a regional event

· Provide information to facilitate nominations of outstanding performances to the Blues Advisory Group within 28 days from the completion of the event
· Complete and return an event review form via the template provided
This position description should be used as a guide to the role of Team Manager. Other roles and responsibilities may be required to be undertaken throughout the appointment.

Further Information

Thomas Lutwyche, Sport Performance Coordinator

P: 03 8344 5409 or Email: tlut@unimelb.edu.au 
Sport Centre, Tin Alley, The University of Melbourne VIC 3010

Nominee to complete (note: this document will adjust formatting according to the amount of text you provide)
	Name
	

	Mobile Number
	

	Email Address
	

	Sport and Gender of team managing
	

	Student Number
	

	Year and Course of Study
	

	Proposed year and semester of graduation from current course
	

	Have you been a MU Sport TM prior to this application?
	 FORMCHECKBOX 
 Yes
	 FORMCHECKBOX 
 No


	Are you a Member of a Melbourne University Sporting Club?
	 FORMCHECKBOX 
 Yes
	 FORMCHECKBOX 
 No

	If yes, which club? 
	     

	And for how many years have you been a Member?
	     

	Do you or have you held any official positions within the club?
	 FORMCHECKBOX 
 Yes
	 FORMCHECKBOX 
 No

	If yes, please list roles? 
	     


	Have you held any positions within other clubs/groups where you have managed individuals?
	 FORMCHECKBOX 
 Yes
	 FORMCHECKBOX 
 No

	If yes, what club/group? 
	     

	Please list the roles you performed:
	     


	Have you previously attended an UniSport Australia or Intervarsity Event?
	 FORMCHECKBOX 
 Yes
	 FORMCHECKBOX 
 No

	If yes, please list the two most recent events: 
	     

	In what capacity did you attend these events? (i.e. athlete, team manager etc.)
	     

	Do you intend to complete in this event for the University of Melbourne as well as undertake Team Manager duties?
	 FORMCHECKBOX 
 Yes
	 FORMCHECKBOX 
 No

	Do you hold a current Level One First Aid qualification?
	 FORMCHECKBOX 
 Yes
	 FORMCHECKBOX 
 No

	Are you endorsed to apply by the applicable MU Sport Sporting Club?
	 FORMCHECKBOX 
 Yes
	 FORMCHECKBOX 
 No

	MU Sporting Club Endorsee’s Name and phone no: 
     
	Endorsee Club Position Held: 
     


Please provide a paragraph of supporting text for your application below (approx. 150 words):

Why are you interested in being Team Manager? What makes you suitable for the role of Team Manager? 

     


What skills, strengths and experience can you bring to the role? (i.e. previous roles, leadership positions)
     


What strategies or initiatives will you implement within the team to engender a more competitive, successful, sport focused environment?
     


Please provide contact details of a reference that could discuss your sporting bonafides and experience/suitability for the role (it is suggested you let them know you have listed them as a reference) 
     


Acknowledgement and Acceptance

In nominating for the position, I agree to undertake the various duties and responsibilities to the best of my abilities. I acknowledge I have read and understand the following documents and their association to this position (check box below)
 FORMCHECKBOX 
 The Team Manager Position Description herein

 FORMCHECKBOX 
 Representative Sport Policy

 FORMCHECKBOX 
 Winged Victory Participant Agreement

Name:
     







Signature:      
Competition and Sport (eg. Nationals Div 1 – Fencing):
     

Date:      
Office Use Only
Received By:
     

Date:      
Office Use Only 
Reference check undertaken:      
To submit this form please complete the following steps:

1. Complete the form digitally and submit electronically to tlut@unimelb.edu.au 
2. Keep a copy for your reference and records

3. Applicants will be notified of the status of their application within 2 weeks

4. Successful applicants will be required to attend an interview with MU Sport before official appointment 
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