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Coach Position Description and Nomination Form

Title:
Sport-specific Coach/Official (University Sport)

Reports To:
Sport Development Manager, Melbourne University Sport
Overview:
Coaches and Officials play a vital role in the promotion of University Sport and the training, selection and competition management of student-athletes selected to represent the University at endorsed Australian University Sport events

Approved By:
Sport Development Manager, April 2017
All Coaches should refer to and be familiar with the Melbourne University Sport Representative Sport Policy and Procedure

Background and Experience
It is desirable that the appointed Coach/Official has the following qualifications or experience:

· Demonstrated MU Sport Club coaching skills and experience – coaches should be a senior coach or endorsed club coach with ties to a senior team
· Advanced technical knowledge of the sport, its rules and equipment

· Be able to provide evidence of at least a Level One National Coaching Accreditation Scheme qualification

· Level 2 /Senior First Aid or equivalent

Personal Qualities
It is desirable that the appointed Coach/Official has the following qualities:

· Is able to demonstrate leadership and solve problems as they arise
· Can communicate effectively with athletes, other officials and Winged Victory Staff
· Is energetic, resourceful, motivated and approachable
· Is committed to the Winged Victory philosophies and is able to have FUN!
Benefits
The appointed Coach/Official will receive the following benefits:

· An opportunity to develop and utilize leadership skills
· Hands-on team and event management experience 

· Written reference available upon request
Duties and Responsibilities
General Duties – to be undertaken by the Coach/Official throughout his/her appointment:
· Liaise with the Sport Development Manager, Sports Coordinator and other relevant staff at Melbourne University Sport, on all issues relating to your team and athletes
· Conform to deadlines established for team administration, which includes but is not limited to the distribution of relevant Melbourne University Sport Winged Victory forms; the submission of Melbourne University Sport Participant Agreements; and the collection and payment of Winged Victory package costs
· Communicate in a timely manner with athletes in your team on all issues relating to their participation
· Maintain full contact list of all athletes and officials that form your team
· Responsible for ensuring athletes and officials wear official Winged Victory uniform when traveling, competing and/or at times as directed appropriate by the Sport Performance Coordinator
Pre-Event Duties – to be undertaken by the Coach prior to the commencement of the event(s):
· In conjunction with MU Sport Club (where applicable) and Team Manager, devise and organize a format for team selection
· Submit details of selection process for team/athletes to Sport & Clubs Coordinator at MU Sport for approval
· In conjunction with the Team Manager, plan and implement training and selection sessions 
· In conjunction with the Team Manager and club (where applicable), appoint a team captain(s).

· Assist the Team Manager in communicating information to athletes regarding competition expenses
· Assist the Team Manager in distributing and collecting relevant Winged Victory information and forms
· In conjunction with the Team Manager, determine other team competition uniform requirements and inform MU Sport and athletes of any associated costs
· Become familiar with official Event or AUS Sport Rules for your sport and any further changes implemented for the competition (see Sport Rules at http://www.unisport.com.au/member-hub)  
Event Duties – to be undertaken by the Coach during participation in the event(s):
· Attend sport specific and team meetings to represent the interests of Winged Victory
· Plan, prepare and implement coaching duties for all scheduled games/matches/rubbers for your sport

· Ensure the team warm-up pre-game and cool down post-game

· In conjunction with the Team Manager encourage athletes/officials to abide by the terms of the MU Sport Participant Agreement
· Ensure the Team Manager or student-athletes personally report any injuries or emergency situations to Winged Victory Staff

· Assist the Team Manager in carrying out his/her duties as described in the Team Manager Position Description

Post-Event Duties - to be undertaken by the Coach following the completion of the event(s):
· Prepare the team/athletes for additional competition, such as a national event following a regional event
· Provide information to facilitate nominations of outstanding performances to the Blues Advisory Group within 28 days from the completion of the event

This position description should be used as a guide to the role of Coach. Other roles and responsibilities may be required to be undertaken throughout the appointment.
Further Information
Thomas Lutwyche, Sport Performance Coordinator

P: 03 8344 5409 or Email: tlut@unimelb.edu.au 
Sports Centre, Tin Alley, The University of Melbourne VIC 3010

Please provide a paragraph of supporting text for your application below (approx. 100 words):

What makes you suitable for the role of UniGames coach? Please detail relevant experience and strengths
     


What attracts you to the role? What suggestions or initiatives do you have to provide a more competitive, team focused environment in representative events?
     


Acknowledgement and Acceptance

In nominating for the position, I acknowledge I have read and understand this Position Description. I agree to undertake the various duties and responsibilities to the best of my abilities.

Name:
     







Signature:      
AUS Sport/Competition (eg. AUG – Athletics):
     


Date:      
Office Use Only
Received By:


Date:
To submit this form please complete the following steps:

1. Complete the form digitally and submit electronically to tlut@unimelb.edu.au 

Print off your completed form and submit a hand-signed copy to the Sport Centre reception

	AUS Sport/Competition (eg. Uni Nationals D1 – Athletics):      


NOMINEE DETAILS:

	Name:      

	Email:      
	Mobile:     

	Student Number (if MU student):      


MANAGEMENT EXPERIENCE (Please complete appropriate response):

	Are you a coach of a Melbourne University Club?
	 FORMCHECKBOX 
 Yes
	 FORMCHECKBOX 
 No


	If yes, what club and what level/grade is the team playing at? 
	     


	And for how many years have you been Coach?
	     


	Have you held any Coaching positions within other clubs?
	 FORMCHECKBOX 
 Yes
	 FORMCHECKBOX 
 No


	If yes, please list club? 
	     
	How many years have / did you coach the club?
	     


	What team(s) did you coach and at what level?
	     


	What results have / did you achieve with this team/club?
	     


	Are you an accreditation Coach under the National Coaching Accreditation? 
	 FORMCHECKBOX 
 Yes
	 FORMCHECKBOX 
 No


	If yes, please list your level of accreditation:
	     


	Have you previously attended an Australian University Sport Event?
	 FORMCHECKBOX 
 Yes
	 FORMCHECKBOX 
 No


	If yes, please list the 2 most recent events: 
	     
	In what capacity did you attend this event?
	     


	Do you intend to compete in this event for the University of Melbourne as well as undertake Coaching duties?
	 FORMCHECKBOX 
 Yes
	 FORMCHECKBOX 
 No


	Do you hold a current level 2 / Senior First Aid qualification?
	 FORMCHECKBOX 
 Yes
	 FORMCHECKBOX 
 No


	Nominee’s Signature:      
	Date:     

	Club Endorsee’s Signature:      

	Club Endorsee’s Name:      
	Position Held:      
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